Terms and Conditions
LEGAL NOTICE

The Publisher has strived to be as accurate and complete as possible
in the creation of this report, notwithstanding the fact that he does
not warrant or represent at any time that the contents within are
accurate due to the rapidly changing nature of the Internet.
While all attempts have been made to verify information provided in
this publication, the Publisher assumes no responsibility for errors,
omissions, or contrary interpretation of the subject matter herein.
Any perceived slights of specific persons, peoples, or organizations
are unintentional.
In practical advice books, like anything else in life, there are no
guarantees of income made. Readers are cautioned to reply on their
own judgment about their individual circumstances to act
accordingly.
This book is not intended for use as a source of legal, business,
accounting or financial advice. All readers are advised to seek services
of competent professionals in legal, business, accounting and finance
fields.
You are encouraged to print this book for easy reading.

ULTIMATE WEBINAR SUCCESS CHECKLIST

Checklist 1 - Creating a Successful Webinar

Event Name:

Date:

Yes

Webinars can be pretty overwhelming if you do not have an idea of
where to start. Many things need to be taken care off before and during
the webinar to pull off a successful one. We have compiled a checklist
for you to let you create a successful webinar of great value:
8 Weeks Prior
1

Start by picking a suitable date.

2

Do not host your webinar on the weekend.

3

Host your webinars on Tuesday, Wednesday and Thursday.

4

Choose the right time of the day. Consider the following questions
before you
decide the time:
⮚ Which time zone does your audience live in?
⮚ Do they have nine-to-five jobs?
⮚ Are their daytime schedules open?

5

You can ask your visitors to suggest a time that is suitable for them.

6

Determine the topic for your webinar.

7

Choose a topic that has more information to help your audience.
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Checklist 1 - Creating a Successful Webinar
8

Select the best speakers and hosts.

9

Choose at least one host and one additional person to help with the
logistics of the webinar.

10

Set goals like a new audience, registrations and lead generation.

5 Weeks Prior
1

Work on your registration page. Do not forget to include:

⮚
⮚
⮚
⮚
⮚
⮚
⮚
2

Description and hashtag
Form
Title
Date and Time
Headshots
Speaker Bios
Sign-in information

Choose a suitable webinar platform to host the webinar on.

3 Weeks Prior
1

Formulate an outline for your webinar covering all your goals.

2
Make your first draft for the webinar deck.
3
Work on the promotion of your webinar.
4

Upload your webinar and take a dry run of the webinar.
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ULTIMATE WEBINAR SUCCESS CHECKLIST

Checklist 1 - Creating a Successful Webinar

5
Send in reminder emails. (Include sign-in information and other details)
6

Select a quiet room to host the webinar. Make use of a wired
connection.

7
Record and treat your webinar.
8
Answer questions during or after the webinar end.
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Checklist 2 - How to Create and Host a Webinar
on Go-To-Webinar?
Project Name:

Date:

Yes

Online webinars are extremely useful in making communication with
your prospects and customers a lot easier and efficient than before. To
create and host a webinar, follow these steps of the checklist:
1

Select a date and time.

2

Schedule the webinar for a time that suits well for most of the attendees
in different time zones.

3

It is recommended that you use Thursdays at 12:00 pm PST/3: 00 pm
EST.

4

Next, choose the topic for your webinar.

5

Ensure that the topic informs and motivates the attendees.

6

Work on customizing your branding.

7

Select a theme for your webinar and select a relevant picture for the
landing page.

8

Add in your logo to ensure that the design reflects the brand you are
selling.
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Checklist 2 - How to Create and Host a Webinar
on Go-To-Webinar?

9

Create a hashtag to promote your webinar.

10

Give out invitations for your webinar. Send the invite in your email list.

11

Make your speakers comfortable with the controls of the webinar to
ensure the smooth running of software.

12

Do a must follow-up on your attendees a few days after the webinar.

13

It is better to do it within 24 hours.

14

Confirm if there are further questions or requests.

15

Ensure that the recording of your webinar becomes available soon.

16

Publish the recording to attract extra interest in your service.
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Checklist 3 - How to Critique your Webinar?

Project Name:

Date:

Yes

It is true that practice makes everything perfect. It is true but only if one
is practicing correctly. Therefore, it is important to critique your webinars.
The first webinar you produce will never be the best and so here is a
checklist to help you critique your webinar to guarantee effectiveness:
1

Find out if the introduction of your webinar is interesting.

2

Put in an interesting hook to pull the attraction of your audience.

3

Check if everything is in flow.

4

Take notice for any awkward pauses and lapses of time during the time
you were switching slides.

5

Check if you fill in the silence while your audience fills out a poll.

6

Make sure that you are speaking at a reasonable pace.

7

Check for these bullets while you speak:

➢ Are there any blurs while you put your words together?
➢ Are you struggling to put and fix everything in?
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Checklist 3 - How to Critique your Webinar?
➢ Are you taking meaningful pauses?
➢ Are you giving the audience time to soak in what you are selling?

8

Take note of areas where you went off the track.

9

Fix these errors before you present the next time.

10

Work on an outline or some detailed bullets to help you.

11

Make sure to not speak flatly with a monotone.

12

Watch your webinar to see how passionate and energetic you sound.

13

Check for a smooth connection between your slides and words.

14

See if the slides and words are working well together.

15

Watch the presentation to see if the slide has enough references and
examples to support your statements.

16

Work on the visuals of your slides. Add in colours and images to make
your webinar attractive and appealing.
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17

Ask yourself if your closing was compelling

18

Make notes of every area that needs improvement.

19

Apply changes to the webinar and watch it again to see how much the
presentation has enhanced.
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Checklist 4 - How to plan a Webinar?

Project Name:

Date:

Yes

Webinar planning is a crucial step to produce a successful webinar.
Planning just like in all other aspects is essential in creating a successful
webinar. Here is a checklist to help you plan your webinar:
Planning
1

Start by choosing a unique topic.

2

Choose a topic that is more likely to be successful based on the
responses to your already present content in the market.

3

Ensure that the webinar title is catchy, appealing and informative.

4

Move onto creating a bullet point checklist to cover all points in your
webinar.

5

Create a landing page copy for the registration page.

6

Keep your webinar in the range of 60 minutes.

7

Devote 15 minutes to a session of questions.

8

Ensure that the slides are easily readable
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9

Always make sure that your webinar fits correctly with the product you
are trying to sell.

10

Include the CTA effectively.

11

Select a webinar host and a site for hosting your videos after the
webinar is over.

12

Work on creating an email marketing campaign and opt-in forms.

13

Give time to your social media webinar promotion.

14

Carry out a follow up with webinar participant to convert more leads into
sales.

Promoting
1

You can also promote your webinar in your email signatures.

2

Promote your webinar by creating teaser videos.

3

You can also write a blog article to promote your content.

4

Use of social ads can also be highly beneficial for promotion purposes.

Page 2

Checklist 5 - The Ultimate Guide to Webinars

Project Name:

Date:

Yes

Are you ready to use webinars to make your business even more
successful than before? You can turn your business around with
effective content in the form of webinars. Here is a checklist to guide
you:
1

Start by trying to nail your buyer personas.

2

Include information like age, salaries, job titles, pain points and goals
and interests.

3

Work on crafting your message for the right people.

4

Make a list of challenges your target customer is facing and highlight
how your business can solve these.

5

Spend time on picking your webinar topic.

6

Make use of the pain points to come up with engaging topics for the
webinar.

7

Make sure to focus on value and education while you deliver the pitch.

8

You can find out what your customers want from your webinar by
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sending them a survey with options included.

9

Also, ensure that your topic relates to the product and service you are
selling to make sales.

10

Never forget to write a script for the webinar.

11

Set the date and time before you invite people to show up.

12

Host the webinar ideally on Tuesday morning between 10 am, and 11
am.

13

Choose an excellent platform to run your webinar on.

14

You can use platforms like GoToWebinar, Zoom, Crowdcast, Join.me,
Zoho Meeting etc.

15

Carry out a few rehearsals before you get into the actual deal.

16

Practice your way around the software you are using and your script.

17

Never forget to promote your webinar.

18

Lastly, never forget to do a follow-up with your attendees.
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Checklist 5 - The Ultimate Guide to Webinars

19

Provide the attendees with a push to complete one of your goals by:

➢ Sending emails to people who took the webinar with a discount code
➢ Asking for feedback and ideas for more topics
➢ Recording the webinar and sending it to everyone who signed up
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Checklist 6 - Tips for More Sales on your Webinar

Project Name:

Date:

Yes

The content of your webinar might be great but if there is nobody to hear
it out- it is of no use. So what needs to be done to ensure more sales?
Here is a brief checklist to help you on your way:
1

Start by choosing a killer topic.

2

Select a topic that is broad enough to attract a large audience.

3

While you come up with a title for your landing page, carry out SEO
research.

4

Find effective keywords that can get you a good ranking.

5

Set goals that need to be achieved.

6

Track your performance weekly to check whether your marketing efforts
are working out or not.

7

Set an attendee goal.

8

Think of how many real and actual attendees you want.
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9

Give something special to your attendees.

10

You can give out free tickets to events or free marketing assessments.

11

You can also make use of ad spend coupons for Facebook and
LinkedIn.

12

Ensure that you work with your legal team while planning any contest or
challenge for the attendees.

13

Do not host your webinar on the weekend.

14

Host your webinars on Tuesday, Wednesday and Thursday.

15

Choose the right time of the day. Consider the following questions
before you decide the time:

➢ Which time zone does your audience live in?
➢ Do they have nine-to-five jobs?
➢ Are their daytime schedules open?

16

You can ask your visitors to suggest a time that is suitable for them.

17

Include a field in your registration form that asks the attendees to
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confirm the time that works best for them.

18

Create an informative, clear and honest landing page.

19

Always send a thank you email and registration confirmation.

20

Do not forget to market your webinar through social media.
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Checklist 7 - How to Monetize Webinars?

Project Name:

Date:

Yes

There are many ways in which online content can be monetized.
However, not everything will always work for your company or your
users. Therefore, we’ve come up with this checklist to highlight some
ways to monetize webinars:
1

Create content that is stellar, informative and beneficial.

2

Make use of a well-known speaker or a topic that is trending.

3

Make the scheduling of your webinar wisely.

4

Do not schedule the webinar in days when people are on vacations.

5

Schedule your webinar during the middle of the week to attract
maximum audience.

6

Avoid scheduling the webinar for more than an hour, and people lack
attention span as well as time.

7

Webinars cannot be monetized without a strong marketing plan.

8

Make use of email marketing campaigns to market your webinar.
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9

Use paid social media ads that can target people through different
channels like Twitter, LinkedIn and Facebook.

10

Give discounts on your webinar to people who refer to family and
friends.

11

Work with affiliate marketers to increase revenue potential.

12

Make your webinar on pay-per-view setting and continue to make money
long after the live webinar ends.

13

End the webinar by offering a paid product or service that can
beneficially increase the user’s education.

14

Keep your webinar simple.

15

Get straight into the offer when the time comes to making the offer.

16

Paint a picture of the future success of the audience.

17

Emphasize how your product can help accelerate success.

18

Don’t forget to add urgency and scarcity to your webinar offer. Give a
countdown or a deadline.
Notes
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Checklist 8 - Creating Landing Page and Thank
You, Page, for your Webinar
Project Name:

Date:

Yes

Designing a landing page along with a thank you page can be a scary
undertaking. There are questions like ‘Where to start from’ ‘What to
include’ and ‘What to not include’ involved. The following checklist can
help you create the perfect landing and thank you page you will need for
a successful webinar.
Creating a Landing Page
1

Start by coming up with a unique selling proposition (USP).

2

Use a short, specific statement to explain why your product or service is
unique.

3

Use the USP to show why your audience will like the service you are
providing.

4

Make use of these five key points to nail your proposition.

➢ State what is unique about your product.
➢ Mention that the unique thing is desirable to your prospect.
➢ Make your proposition specific.
➢ Make the proposition succinct.

5

Work on creating headlines that are catchy and powerful.
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Checklist 8 - Creating Landing Page and Thank
You, Page, for your Webinar

6

Create headlines that are emotion driven.

7

Work on creating good subheaders.

8

You can also make use of a body copy- that is a 3-column layout to
highlight
salient aspects and benefits of the product.

9

Present the benefits of the product in different ways such as:
➢ Bullet points
➢ Images
➢ Absorbed in headlines and subheaders.

10

Use an attractive call to actions.

11

Never forget to add in trust elements such as testimonials or social
proof.

Creating a Thank You Page

1

Firstly, the thank you page should consist of a thank you in one way or
another, i.e. thanks, congratulations and order confirmed etc.

2

The page should consist of clear instructions on how to proceed.

Notes

Page 2

Checklist 8 - Creating Landing Page and Thank
You, Page, for your Webinar
3

Finally, the thank you page should also contain a strong call-to-action
that is easily visible and well defined.
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Checklist 9 - Questions to ask: Selling on
Webinars through Zoom
Project Name:

Date:

Yes

The Question and Answer Section and feature for webinars allow
attendees to ask their queries during the webinar. The feature creates a
bridge between attendees and panellists of the webinar. Here is a
checklist to help you with the feature on Zoom:
How to Enable and Disable Q&A on Zoom
1

Start by logging into your Zoom account.

2

Next, navigate to My Webinars.

3

Select the option to edit a webinar that already exists, or you can also
schedule a new webinar.

4

Look under the Webinar Options and check Q&A.

5

Then, click on Schedule.

6

To enable the options:

7

Click on the Topic of your webinar.

8

Scroll to the bottom of the page and select Q&A tab.
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Webinars through Zoom

9

Click on Edit.

10

Make the desired changes.

11

Then click on Save.

How to Manage Q&A during a Webinar

1

If you are the host or panellist, click on Q&A in the controls of the
webinar.

2

Find the question you wish to answer.

3

You can click on Answer Live to answer out loud during the webinar.

4

You can also click on Type Answer to type the answer for the attendees.

How to Dismiss Questions and How to Reopen Dismissed
Questions
1

Click on the Q&A in the webinar controls.

2

Bring your cursor over the question you wish to dismiss and click on
Dismiss.
Notes
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3

To reopen:

4

Click on the Dismissed tab in the Q&amp;A in the webinar controls.

5

Search for the question you want to reopen and click on Reopen
Question.
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Checklist 10 - Tools for Selling on Webinars

Project Name:

Date:

Yes

What are Webinars? Well, webinars are an amazingly powerful way to
sell your services or products. No matter what your niche is, webinars
can always be a game-changing marketing method that can help to
increase your sales fast. All you need are the right tools to sell on the
webinar. Here is a checklist to help you:
The Right Equipment
1

Start by getting yourself a microphone and a camera.

2

There are many options for microphones, but the two that work well are
Blue Yeti and Blue Snowball.

3

For the camera, you can make use of any high-definition camera.

4

You can use the camera built into your laptop.

5

It is recommended to use Logitech HD Pro Webcam C920 to do perfect
webinars.

6

You also need webinar lighting, which is probably more important than
the camera if you wish to capture the video you are presenting.

7

Try to have soft and directional lighting.
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8

If you are a single-speaker, one light on a stand present next to the
camera will work just fine.

9

We recommend using a lighting kit that is the Fovitech StudioPRO – 3x
20”x28” Softbox.

The Right Software

1

You can make use of any of the following webinar programs after
comparing their features.

2

Webinar Ninja

3

Easy Webinar

4

Zoom

5

Go To Webinar

6

Webinar Jam/EverWebinar

7

Crowdcast.io
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8

Google Hangouts

9

For email marketing services, you can choose from the following:

➢ Aweber
➢ MailChimp
➢ Active Campaign
➢ Get Response
➢ Conver Kit
➢ MailerLite

10

You can also use Scriptly’s email autoresponder sequences to build the
best email sequences for your webinar.
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Checklist 11 - Setting Up A Group Coaching Webinar
Series
Project Name:

Date:

Yes

One of the easiest ways to scale your online business is creating your
own group coaching webinar group series. Unlike one on one coaching,
this is scalable where you can teach dozens of students at once and
charge as much or as little as you wish. It works in every single industry
and niche. In this checklist, I’ll walk you through the guide to setting up
your own program.
1

Decide on the topic you would like to teach. Let it be marketing, health,
fitness, business, finance, advertising etc. It works in every niche.

2

Decide on the timeframe for your coaching program.

A. 10 Day Live Webinar Group Coaching Program
B. 4 Week Live Webinar Group Coaching Program
C. 8 Week Live Webinar Group Coaching Program
D. 52 Week Live Webinar Group Coaching Program

The choice is yours

3

Decide on a day and time you would like to deliver the training. I
recommend survey your subscribers and create a poll inside your FB
Group or Profile to find out what day and time suits your audience best,
taking into account what time you are available to deliver.
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4

Decide on how you will present the training? Zoom. GoToWebinar, FB
Live Feeds are all possible options.

5

Have a membership area where you can upload all replays so students
who miss the webinars can view.

6

Have a Facebook Group for students to ask questions.

7

If running a 4 to 8-week course, have all the content and complete plan
for the coaching program laid out before you start

8

If running a longer coaching program you can ask questions weekly
inside your group on what topics they would like covered on the
upcoming webinar.

9

Webinar replays recording can be resold as a training program at
whatever price you decide at a future date.

10

The content you created for the first coaching program can be repeated
over quarterly, 6 months or year giving you an evergreen coaching
program.
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Checklist 12 - How to do Webinars for Products you don’t
own?
Project Name:

Date:

Yes

Having webinar lists and personal products can give a person slightly
more leverage, but these aren’t necessary to carry out a successful
webinar. Here is a checklist to help you on how to do a webinar for
products you dont own:
STEP 1

1

Start by going to any big affiliate market places that you are aware of.

2

Search and find a product you want to promote.

3

Find an expensive product.

4

Products should at least be of $97 but preferably can go up till $197.

5

Marketplaces that can be looked in are JVZoo and ClickBank.

6

Next, take a look at the sales page and ensure it does not contain a
junky product.

7

Research the product you are going to promote.
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STEP 2

1

Find the contact information of the person who created the product.

2

Contact the person.

3

Find out if you can conduct an interview with them because you will be
promoting their program.

4

Scroll down the sales page to find the contact details.

5

Search and look for a contact link; it can specifically be for information
for affiliates.

STEP 3

1

Next, download both Skype and Skype Call Recorder.

2

Carry out a Skype session with the product creator.

3

Press the record button to record both the audio and video of the call.

4

Interview the creator on call for at least 30 minutes.
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5

Spend time for the creator to teach something beneficial from their
program.Save the final ten minutes by asking them about the features of
their product.

6

Plan bonuses for anyone who purchases the product from your link.

7

Use the recorded video and put it into the EasyWebinar software.

8

Upload the video on Amazon S3, or you can upload it on YouTube.

9

Set the webinar to play once per day. Plug your affiliate link to the
product.

10

Take the Webinar registration link and purchase Facebook ad space.
Target people who like pages related to the product you are creating.
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Checklist 13 - Setting up a Paid Webinar using
PayPal
Project Name:

Date:

Yes

Are you new to setting up paid webinars? If you are then do not worry.
We have your back. Here is a checklist to help you set up a paid webinar
using PayPal:
BASICS
1

Firstly, go to the ‘New Webinar’ setup.

2

Next, click on the ‘Paid Registration’ tab.

3

Then click on ‘Pay to Register’ option.

4

You will be presented with a page filled with links.

5

Select your currency symbol.

6

Fill in the amount you will be charging for the webinar.

7

Now go to your PayPal account to set up the product.

8

Select ‘Merchant Services.
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PayPal
9

You will need a business account:

10

Visit: https://www.paypal.com/us/webapps/mpp/set-up-paypal-businessaccount

11

Click on the ‘Sign up now button.

12

Provide your email address and set up a password.

13

Provide in the business details and create an account.

MOVING ON

1

Click on ‘Create Payment Buttons’ or ‘My Saved Buttons’ link.

2

Select whether you want to use your merchant ID or email address for
communications with customers.

3

Fill in the required links.

4

Then, click on the button that says ‘Create Button.

5

Ignore the code on the next screen and choose the ‘Email’ tab.
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Checklist 13 - Setting up a Paid Webinar using
PayPal

6

Copy the link and place it in your Webinarjam interface.
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Checklist 14 - Guide to Webinar Pricing

Project Name:

Date:

Yes

Putting a webinar together is not an easy task. Webinars are both a
service and a product as they give the audience life and career changing
advice. The factor that can make or break the attendance of your
webinar is how much you decide to charge for it. Therefore, we've come
up with a guide to effective webinar pricing:
1

Remember to cater to your audience. Just like the content, the cost
should gear towards the audience.

2

Do not set the price line too high for individuals and do not charge too
little for corporations.

3

Always offer a sliding scale.

4

Consider the field and industry you are presenting to and devote towards
making a specialized webinar.

5

Focus on the type of content you are creating.

6

If your webinar is just about marketing pitches, then it would be unwise
to charge for the webinar.

7

Give such webinars for free to draw more customers.
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8

Remember that hot topics will always fuel total payout.

9

Create unique content to earn the most money in the webinar world.

10

Work on becoming an expert on the topics you cover.

11

Include content in your webinar that can’t be covered anywhere else.

12

For this purpose carry out diligent analysis and research.

13

Think of how you can create content that cannot be Googled.

14

Make sure that you offer content that has depth, not breadth.

15

Create a webinar that provides real value to the customer.

16

Real value will generate more will to pay from the customers.

17

Avoid mere skimming through the content to prevent disappointed
audience and low outputs.
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Checklist 15 - How to Run a Successful Lead
Generating Webinar?
Project Name:

Date:

Yes

Hosting webinars is an amazing way to grow your leads. However, you
might be wondering where to start. Here is a checklist to help you learn
how to run a successful lead generating webinar:
First Things First

1

Start by defining your objectives and audience.

2

Spend time on your webinar to warm up your audience.

3

Build your rapport and share the story of your brand.

4

Shorten the introduction and get into the content to not lose the attention
of the audience.

5

Work on defining the buyer persona to help structure the content of your
webinar.

6

Make use of the journey of the customer to decide the type of content
you will be using.

Second Things Second
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Checklist 15 - How to Run a Successful Lead
Generating Webinar?

1

Pick your partners wisely.

2

Make use of the co-market the event strategy.

3

Select partners that offer high-quality products, services and content.

4

Carry out potential research on your partner’s content to make sure they
are
a good fit.

5

Agree on a promotion plan to make sure that both parties hold up their
end of the deal.

6

Next, work on your landing page.

7

Include the following to ensure the good quality of the landing page:

➢ A short video to excite the prospects and to build up a rapport.
➢ A compelling page title and meta description to increase ranking in
SEO.
➢ A CTA line
➢ Information about speakers
➢ Social proof to support claims
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8

Promote your webinar.

9

Send emails to people you know.

10

Share the event with your customers and ask them to spread it.

11

Put ads on newsletters to get attention from a broader target audience.

12

Make use of paid online advertisements such as Google ads and
Facebook.

13

Most importantly, choose the right technology. Use popular platforms
such as Zoom, GoToWebinar and WebinarJam.
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Checklist 16 - Tips for Presentation: Selling on
Webinars
Project Name:

Date:

Yes

Presentations in webinars count majorly in their success. Therefore, it is
important to invest hard work in the presentations to bring out webinars
that are successful and effective. Here is a checklist on the tips for
presentations for your webinar:
1

Make use of more visuals to prevent visual attention from wandering.

2

Make use of many slides with some form of animation.

3

Keep things moving visually, so the audience does not lose attention.

4

Make sure to highlight the material you wish for people to look at on the
slides.

5

Use drawing tools present in the webinar software to highlight items on
your slides.

6

Try to avoid slides that you want to show only for a few seconds.

7

Put your picture near the beginning so that people can visualize you
talking to them during the webinar.

8

Present and show a slide while you are taking questions.
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Checklist 16 - Tips for Presentation: Selling on
Webinars

9

Having a printout for slides is ideal.

10

Ensure the use of headphones to prevent the microphone from picking
up the sound of the speakers and creating an echo.

11

Try using a remote control for your webinar to feel interaction with a
face-to-face audience.

12

Time your webinar. Wear a watch during the webinar.

13

An extra rehearsal is always a good idea.

14

Rehearse your basic presentation well and then rehearse with the
webinar software.

15

Stop at the end of each section to take in questions.

16

Always have a plan B for your presentation and email it to other people
and sources you can access in emergencies.

17

Use the right equipment and platform to showcase your webinar.

18

Never forget to mind the time zones. Choose timings that suit the
maximum number of audience.
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Checklist 17 - How to Structure your Webinar
Content in the Right Way?
Project Name:

Date:

Yes

Have you ever attended a webinar where you wondered why you're
even a part of it? How many times did you attend a webinar because
you had high hopes, but it turned out to be another big disappointment?
These situations are precisely why you need to step up your webinar
game to show people how its done:
Planning

1

Figure out what the goal of your webinar is.

2

When the goal is to sell, you should ace your webinar.

3

You must provide people with great content so that they stay connected
until the very end.

4

The free content should naturally lead to the paid offering.

5

Always start by choosing the topic that is perfect for your webinar.

6

Make sure that you create a webinar that solves the problem for your
audience.

7

Try to keep your topic specific and concise.
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Checklist 17 - How to Structure your Webinar
Content in the Right Way?

8

Tackle one major issue in your webinar and talk on it.

9

Create an outline for your webinar before you promote it.

10

Plan the content in such a way that your audience finds the content easy
to understand and grasp.

11

Add value to the process of learning for the audience.

Structure

1

Deliver what you promised in the first place.

2

Never forget the 80-20 rule.

3

Provide a solid content 80% of the time.

4

Promote only 20%.

5

Welcome people who show up live and create engagement.

6

Ensure that your audience knows they are in the right place.
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Checklist 17 - How to Structure your Webinar
Content in the Right Way?

7

Provide a reason for your audience to stay.

8

Set an agenda for the webinar.

9

Introduce yourself to the attendee and tell your story.

10

Try to transition smoothly into a pitch.

11

Work on making a stellar presentation.

12

Make use of slides to create transformations.
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Checklist 18 - Creating a Killer Content for your
Webinar
Project Name:

Date:

Yes

Webinars are an essential yet underrated content marketing tactic. They
allow people to create a more interactive and attractive form of content
for the audience. Here is a checklist to help you form killer content for
your webinar:
Starting Up

1

Start by picking a narrow topic.

2

Pick a topic that has enough address points that can give some benefit
to the audience.

3

Progress in a single direction using those address points.

4

Choose the best format for your webinar.

5

Choose from these three types of webinars:

➢ Q&A Webinars
➢ Interview Webinars
➢ Panel Discussion Webinars
➢ Presentation Webinars
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Checklist 18 - Creating a Killer Content for your
Webinar

6

Formulate a structure for your webinar.

7

Define the session clearly to make sure you are heading in the right
direction.

8

Make sure your webinar consists of all of the following:

9

A catchy and compelling introduction

10

Order of main points that need to be addressed

11

A motivating closure

12

A relevant CTA

Next Up

1

Work on writing a compelling script for your webinar.

2

Make use of facts and statistics and use a tone that speaks to your
target audience effectively.

3

Include examples and social proofs to illustrate and support your claims
Notes
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Checklist 18 - Creating a Killer Content for your
Webinar
and statements.

4

Work on improving the slides by taking care that:

5

The slides do not have too much text in them.

6

The paragraphs should not be too long and should be broken down into
bullets.

7

Leave some visual space between the points you enlist.

8

Make use of enough visuals to make your webinar engaging and
attractive.

9

Make use of appropriate tools such as ClickMeeting, OBS Studio,
SlideDog, Canva and Piktochart etc.
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